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PEI'JIAMEHT

PABOTBI C JEKTPOHHOM IMOYTON

1. OBIIME TIOJIOXXEHWA

MysununansHoe — 00meobpasoBaTeNpHOe  YHPEKACHHC «CnanueBckass  CpeHHss
oGmeo6pasosarenbHas mkona No 6» wnmeer CBOI ajgpec OTEKTPOHHOM TIOHTHI: School6-
Slancy@yandex.ru

DneKTpoHHAs MouTa B 00Pa3oBATENLHOM  YHPEHACHNH (nanee VYUpexXIEHWE) MOXKET
HCTIONB30BATECS TOMBKO B AIMUHHCTPATHBHBIX W 00pa30BATENBHBIX HCIIAX. [Tonb3oBaTenu M
BIIAZENIBIIB] EKTPOHHBIX HMOYTOBBIX SIUIMKOB JOJKHEI cobI0/1aTh TIpaBuiIa U WHCTPYKIHUHU 110
paboTe ¢ HNEKTPOHHOH MOYTOH, STHIECKIE HOPMBI 0061meHNA.

[lepen OTIpABIICHHEM COOOIUCHHS WM OTHETa HeoOXOIMMO TIPOBEPUTH MPABONUCAHUE H
rpaMMaTHKy TEKCTA,

[Tonp30BaTENSAM JAHHOTO CEPBHCA 3ATIPEILICHO:

- y4acTBOBaTh B PAacChUIKE MOCNTAHMH, HE CBAAHHBIX C 00pa3oBaTeNpHON WU
AJMAHHCTPATUBHOR A TEBHOCTBIO Y UPSKICHNUS,

- TepechUIaTh 110 TPOM3BOJNBHBIM  aapecam  HC 3aTpebOBaHHYIO  MOTPEOUTEIAMH
rHbOPMALO (CTIaM);

- OTIpaBiIATH COOOIIEHHsS! POTHBO3AKOHHOTO AN HEITHYECKOTO  COIEPXKAHUS,
MCIIONb30BATh MACCOBYIO PACCHUIKY JIEKTPOHHOM MOHTHI, 33 HCKIIOICHHEM HEOOXOUMBIX
CITy4acB; :

- 3NEKTPOHHOE [OCTaHWe HE [OJNKHO HCMONB30BATHCA VA TIEPECHUTKA CEKPETHON |
koHbuUAeHIMATEHOH HHOpMAKH, PETIaMeHT o0OMeHa KOTOPBIMH YTBEPXKJACTCH WHBIMU
HOpPMATHBHO-TIPABOBBIMH aKTaMH.

2. TIOPSIIOK OBPABOTKH, [IEPEJAUM U TIPUEMA JJOKYMEHTOB T10
SJIEKTPOHHO! TTOYTE

2.1. Ilo »JeKTpOHHOM NOYTE NPOU3BOAUTCS TIOTYICHHE | oTrpaBka HHGOPMAIMH
3AKOHOIATETBHOTO, HOPMATHBHO-IIPaBOBOIO, y4eOHOTO, yue6HO-METOJUUECKOTO XapakTepa a
Taxxe MoO0H Apyro#t nHGOpMaIVy, COBMECTHMOI ¢ Tiporieccom 00pasoBaHHus.

2.2. Jlns oOpaboTku, mepeaadn W npruemMa pHGOpPMAIMK 110 DJIEKTPOHHOH MOYTe B
YupexaeHu! PHKA3oM TUPEKTOpa Ha3HaTacTes OTBETCTBEHHOE JIHLIO — OTIEPATOP NEKTPOHHOH
MOYTHI.

2.3. AHMHHHéTpaHHH YupexacHus JIOJKHA obecreunThb HecniepeOoiHOE
QYHKIIMOHUPOBAHHUE CEpBUCA SJEKTPOHHON MOYTHl ¥ PETYJIPHOE TOJyuCHUC M OTIPABKY
MH(pOPMAIIWH B TCIEHHE BCETO PabOHEro JHs.

9.4, OTBETCTBEHHOCTh 34 HEHAIJIEXKAIlYIO MOArOTOBKY uHdOpMald K TEpenade 1o
3IEKTPOHHON MOYTE HECET aBTOP nH(GOPMAIIMH, [TPEIIONAraeMoil K OTNpPaBKe; OTBETCTBCHHOCTD
3a OTIpaBKy aapecary ¥ MNOJydCHWe 37IEKTPOHHOM TOUTHl — HECET ONCpaTop 3IEKTPOHHOM
TTOYTHI.



2.5. [lepenaBacmble ¢ MOMOIIBIO 3NeKTPOHHOM 10UThl OQHIMATbHEIC JOKYMCHTEL JIOJIKHBI
AMETh MCXOAAIMH PEeruCTPAauMOHHBI HOMED. Pazmep BIJIOXKEHWs MOYTOBOTO COOOIICHUHN HE
nomkeH mpeppimars 6 MbaiiT anpecary 3a npefieslaMi  MHTPAceTH, 25 MoOaiit BHYTPHU
KOPIOPaTUBHOMN MOYTHI.

2.6. Bce rmepenaBaembie y4eOHO-METOAMHCCKUC M CIIPaBOYHO-UHPOPMATUOHHDIC
MaTepHajibl JOJDKHBI IepefaBathed  C COTPOBONTENBHBIM ~ TIACBMOM. Jlnsi  OTIIPaBKH
3JIEKTPOHHOTO  COOOLICHHUS — TIONB30BATEND oopmisieT JOKYMEHT B  COOTBETCTBHH €
Tpe6OBaHUSMHY TIO JICTIOMPOU3BOACTBY, YTBEPXKICHHEIMU B 00pa30BaTEeIbEHOM YUPEHICHUH.

2.7. Tlpw ToyHeHUH JICKTPOHHOTO cOOOIEHNS OIEpaTop:

- mepefaeT IOKYMEHT Ha pacCMOTPEHHE aAMHHVCTpANUK YUpEKICHUS WM B CIIyHac
JAMEHHOTO COOOIIEHHMS - HEITOCPEICTBEHHO afpecary;

- B cliyyae HEBO3MOXKHOCTH TPOHTCHHS 3MEKTPOHHOTO COOOLICHUS yBEOMIIACT 00 >TOM
OTIIPaBUTEN;

- BelIeT JXypHAI IpreMa-nepenatn ANEKTPOHHOM MOUTHL.

[Ipu oGOPMIIEHHH 3IEKTPOHHOTO cooGmmenns 00s3aTeNbHbl K 3alONHEHAIO CIICAYIOMNe
TOTIS:

- ajpec ToNIy4aTes,

- TeMa 2JIeKTPOHHOTO COOOIICHNS;

- TEKCT 3JIEKTPOHHOT0 COOOIIEeH s (TIpH HEOOXOIUMOCTH, MOTYT OBITH BIOKCHDI (haiinsr);

- [IOAMNCH OTIPABUTENS C YKa3aHHEM HanMEHOBAHMS 06pa3oBaTEIEHOTO YIPEXKACHHS 1 €TI0
CTPYKTYpHOTO TIOApa3eIeHUsI, COTPYIHHKOM KOTOPOT'O SIBJISETCS OTHPABHTEND.

2.8, OrmpaBka ¥ TONy9eHHE  OJNCKTPOHHBIX JIOKYMEHTOB  OCYIIECTBJIACTCS  C
ACIIONB30BAHYEM TIPOTPAMMHBIX TPOJYKTOB, TMPEAHASHATEHHEIX jutst paGoTHl ¢ JIIEKTPOHHOH
MouToi B 06pa30BaTENLHOM YUPEKACHAN.

7.9, Vaer 3MeKTPOHHBIX NOKYMEHTOB OCYWIECTBISCTCH TyTEM pETHCTPALMA B XKypHAIe
PErUCTPALINK BXOIAIIMX / HCXOIAIINX TOKYMEHTOB.

2.10. DEeKTPOHHBIE JTOKYMEHTBI OyOnupyOTCs B BUIC KOTIWi Ha OyMa)KHBIX HOCHTEIX C
[IPUCBOEHMEM HOMEPA BXOJSIIETO  HIIH uexonsmero  jgokymenTta. CpokH HMX  XPaHCHHS
perJaMeHTHPYIOTCS HHBEIMU HOPMATUBHBIMH aKTaMH.

3. OTBETCTBEHHOCTbD

3 1. VI3MeHeHWe HAWMEHOBaHHS OQUUMATBHOTO HTIEKTPOHHOTO  TIOYTOBOTO  SIIMKA
YupexIeHHs COTNIacoBBIBACT  CO CrienamicTaMil  MYHHIMIIAJIBHOTO OpraHa  yrpasJeHHd
o6pazoBaHHEM,  BEAYUIMMU SMEKTPOHHBI  JOKYMEHTOO0OPOT — H OTBEUAIOMIVUMH 34
HHGbOPMATH3ALHIO CACTEMBI MYHHIMTIATEHOTO obpasoBaHus.

3.2. Tlo (axTy M3MEHEHHs OQUIHANBHOTO 3IEKTPOHHOTO TIOYTOBOTO SUIHKA YupexaeHue
06513aHO YBEAOMATh HHQOPMAIMOHHBEM MHCEMOM opra ympapjiehus 00pasoBaHHEM 34 3
pabouux IHS 10 CMEHBI DICKTPOHHOTO [OYTOBOTO SIIMKA C YKa3aHWeM MAaThl, C KOTOpOH
H3MEHEHHNS BCTYNAIOT B CHILY.

3.3 OTBETCTBEHHOCTh 32 (QYHKIMOHUPOBAHHC 3IIEKTPOHHOTO JHOKyMeHToobopoTa B

YUPEKACHUN HECCT pYKOBOI[I/ITeIIB YIpCKACHNUA.



