Paccmorpeno YT1BepiKaeHo

Ha 3ace/laHuy Y PaBJISIONIEro COBETa PUKa30M

npoTtokon oT 22.12.2016 Ne 03 1o 00pa30BaTEIbHON OpraHU3aALNU
or 30.12.2016 1. Ne 81/04-03

IMosnoxenue
0 IKOJbHOM MH(OPMALMOHHO-0MOIM0oTeuHOM HeHTpe (UBII)
MOY «CaanueBckasa COILI Ne6y

1. O0mue MoJI0KeHUsA
1.1 Hacrosmee IlonoxxeHnue pa3paboTaHoO B COOTBETCTBHU ¢ DeaepalbHBIM 3aKOHOM
Poccuiickoit ®enepanun ot 29 nexadbps 2012 r. No273-d3 «O06 obpazoBanuu B Poccuiickoit
denepanuny, TpukazoM MuHUCTEpCTBa 0Opa3oBaHus u Hayku Poccuiickoit @eneparnun «O0
YTBEPKIACHUN KOHIEIIINKU Pa3BUTHSI WHPOPMAITMOHHO- OMOIMOTEUHBIX IIEHTPOB» OT 15 HrIoHSA

2016 r. Ne 516 m ABJIIETCS OCHOBOW JIESTENIbHOCTU IIKOJBbHOIO HWH(OPMAIIMOHHO -
oubmmoreunoro nearpa MOY «CnannieBckas COIL Ne6y.
1.2. IIkoneHbiii uHbOpMaNMOHHO-OMOMMOTEUHbIH 1eHTp (manee WBIl) - cTpykTypHOE

nonpazaeneane MOY «CrnanneBckass COILLL Ne6» (mamee Illkoma), ydactByromiee B yueOHO-
BOCIIUTATEIILBHOM TIpoliecce B IeisiX oOecreueHus MpaBa YYaCTHHUKOB 00pa3oBaTEbHOTO
OTHOIIEHUI Ha OecIIaTHOE MOJIb30BaHUE OMOIMOTEYHBIM (POHIOM U MIHTEpHET-pecypcaMHu.
1.3. enu UBILI cooTtHOCsTCA ¢ tiensiMu ITIKobI:

e (opMupoBaHue O0O0IIEH KyJIbTYpbl JMYHOCTH OOYYAIOIIUXCA Ha OCHOBE YCBOEGHUS
00s13aTeIbHOIO MUHUMYMa COZIEpKaHUs 00111€00pa30BaTeIbHbIX IPOrPaMM,

e BOCINUTaHHME W  pa3BUTHE KAueCTB  JIMYHOCTH, OTBEYAIOMIMX  TpPeOOBAHUAM
uH(poOpMaIlMOHHOTO  oOmecTBa W (GOPMHUPOBAHHME  TO3UTUBHOTO  OMbITA IO
UCTIOJIb30BAHUIO COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOIOTHA,

e (opmupoBaHue 370pOBOro o0pasza KU3HH,

® BOCIIMTAaHUE TPAXKIAHCTBEHHOCTH HA OCHOBE IIPUHLHUIIOB TOJIEPAHTHOCTH, JUaora
KYJIbTYp ¥ YBOKEHHSI MHOTOHAIIMOHAJILHOTO HApO/1a,

e pa3BUTHE OOYYAIOUIUXCSA HA OCHOBE OCBOCHHS YHUBEPCAJIBHBIX Y4YEOHBIX ICHCTBHIA,
dbopMHpOBaHKE UX TOTOBHOCTH K CAMOPAa3BUTHIO U HEMPEPHIBHOMY 00Pa30BaHUIO.

1.4. UBL] pyKOBOJACTBYETCS B CBOEH NEATEIBbHOCTH (eAepalbHBIMU 3aKOHAMH, yKa3aMH H
pacnopsbkenussmu  [Ipesugenta  Poccuiickon — @enepanuw, IOCTAHOBJICHUAMHU U
pacniopstkenussmu  [IpaButensctBa Poccuiickoit ®enepauuu u JleHuHrpajackoi obnactu,
pacnopsauTENbHBIME TOKYMEHTAMH OPraHOB MECTHOI'O CaMOYNPAaBIICHHS, OCYIIECTBIIIOMINX
ynpaBiieHHe B cepe oOpa3zoBaHus, YCTABOM OOpa30oBaTEIbHOW OpPraHU3alliy, MOJI0KEHUEM O
IIKOJIBHOM HH(pOPMALIMOHHO-OMOIMOTEYHOM  LIEHTPE, YTBEPKIACHHOM pPACIOPSAUTETbHBIM
aKTOM 00111e00pa30BaTEIHHOTO YUPEIKICHUSI.



1.5. HesarenbHocth HWMBI] ocHOBbIBae€TCA Ha MNOpUHLUMNAX JEMOKpPATHH, TyMaHHU3MA,
OOLIEOCTYTHOCTH, MPUOpPUTETAa OOLIEYEIOBEYECKUX LEHHOCTEH, IpakJ1aHCTBEHHOCTH,
CBOOOTHOTO pa3BUTHS JTUYHOCTH.

1.6. ITopsA0K MOJIB30BaHUS UCTOUHUKAMU MH(OpPMALMH, IEPEUYECHb OCHOBHBIX YCIYT U YCIOBHS
UX TpeaocTaBieHus omnpenenstorcs [lomokeHmeM 0  IMIKOJIBHOM — MH(OPMAIMOHHO-
OuOMMOTEeYHOM IIeHTpe oOpa3oBareiabHOro yupexkaeHuss u [lpaBuwiamMu  1mojib30BaHUs
OMOIMOTEeYHO-UH(POPMALIMOHHBIMU ~ pecypcaMu  wmkoapHOro  WBL[,  yTBep:kaeHHbIMU
pacnopsiaurenbHbiMU LIKomBL.

1.7. IlIxona HEceT OTBETCTBEHHOCTh 3a JOCTYIHOCTh U KaueCTBO OOCITYKMBAHUS B IIKOJIbHOM
NBILI.

1.8. IlIkona obcnykMBaHUS YYaCTHUKOB 00111€00pa30BaTEIbHBIX OTHOIICHUH MPOU3BOIUTCS B
COOTBETCTBHM C IMpaBWJIaMU TEXHUKM OE€30MaCHOCTH W IPOTHUBOMNOKAPHBIMH, CAHUTAPHO-
TMTUEHUYECKUMHU TPEOOBaHUSIMMU.

2. OcHOBHBIE 321a4YH

OcHoBHbIMU 3agauamMu MBI sSBistoTCS:

- OpraHu3aliys HenpepbIBHOIO IpoLecca 00yYeHus;

- KOHCYJIbTUPOBAHMSI MOJIb30BaTENEH 10 paboTe ¢ nH(popmaluei;

- BOCIIUTaHKE MH()OPMAITMOHHOM KYJIbTYpbl 00YyYaIOIINXCA U M1€aroroB;

- obecrieueHne 00y4Jaromuxcsi OECIIaTHBIMU Y4eOHUKAMU;

- OCYIIECTBJICHHE OECIUIATHOI'O JOCTYyNa BCEX YYACTHUKOB OOpPA30BATENbHBIX OTHOIIEHUH K
HNHTepHeT-pecypceam;

- 00Cly’)KMUBaHHME TOTpeOUTENe B JIOKAIBHOM M YAAJEHHOM peXUMaxX C HCIOJIb30BAaHHEM
HOBBIX MH(GOPMAIIMOHHBIX TEXHOJIOTUH;

- CO37JaHME KOMIUIEKCa aBTOMAaTU3WPOBAHHBIX OMOIMOTEYHBIX YCIIYT;

- OCYIIIeCTBIIEHNE HH(DOPMAIMOHHOTO 0OecTieYeH s yueOHOro mpoliecca;

- BOCIUTAaHHUE KYJIbTYPHOI'O U T'PaXKJAHCKOIO CAMOCO3HAaHHS, IOMOIIb B COLMAIU3ALUU
o0yyarouuxcs, pa3BUTUU UX TBOPUECKOIO MMOTEHIINANA;

- (hopMHpOBaHUE HABHIKOB HE3aBUCHUMOI'0 OMOIMOTEHYHOrO MOJB30BATENsA: 00yUYECHHE MOUCKY,
O0TOOPY M KPUTHUYECKOH OlLleHKe HH(pOpMaLny;

- CcoBepluieHCcTBoBaHUE mpenocTaBiasiemMbix WBL][ ycayr Ha oOcHOBE BHEIpPEHUS HOBBIX
MH(OPMAIIMOHHBIX TEXHOJOTMH W  KOMIIbIOTEpH3aluu OUOJIMOTEYHO-UHPOPMALMOHHBIX
nporeccoB, (opMUpOBaHUE KOMPOPTHON OMOTUOTEUHOM CPEIBI.

3. OcHoBHble pyHknun UBI]

3.1. ®opmupyet hon OUOGIMOTEUHO-UHPOPMAITMOHHBIX pecypcoB LIIKobI:

KOMIDIEKTYET  YHHUBEpCANbHBI  (GOHI  y4eOHBIMH, XYIOKECTBEHHBIMH, HAayYHBIMH,
CIPAaBOYHBIMH, TEarOTHYECKUMHU M HAYYHO-TIOMYJISPHBIMU H3JaHUSMU HA TPAJULMOHHBIX U
HETPAIUIIMOHHBIX HOCUTEIISIX HH()OPMAITUH;



nonoJjHseT oH HHPOPMALIMOHHBIMU pecypcamu ceTu HTepHeT, 6a3amMu 1 GaHKaMH JaHHBIX
OPYTUX YUPEXKIECHUNA U OpraHU3alni;

pa3MelleHre, OpraHu3aIuio U COXPAHHOCTh PECYPCOB;

3.2. Coznaet nHGOPMAILIMOHHYIO MPOAYKIIHIO:

® OCYHICCTBISIET AaHATMTUKO-CHHTETUYECKYIO TTepepaboTKy HHGOPMAIIHH;

® OpPraHW3yeT W BEACT CIPaBOYHO-OMOIMOTrpaduuecKkuil ammapar: KaTajJord, KapTOTEKH,
ANIEKTPOHHBIN KaTajor, 0a3sl TaHHbIX 1m0 podwtto [Ikomsr;

e pa3pabaThiBaeT pEKOMEHJaTelibHble Oubauorpaduueckue mocodbus (CHUcKu, 0030pHI,
yKa3aTelu U T.IL.);

e oOecrneunBaeT HHMOOPMHUPOBAHUE TOJIb30BaTENEH 00 MH(GOPMAIIMOHHON MTPOIYKIINU;

3.3. OcymectBisier auddepeHnrpoBaHHOe OUOIMOTEYHO-UHPOPMAITMOHHOE OO0CITYy)KHBaHUE
00 yJarommuxcs:

® MpEAOCTaBIsAeT HMHPOPMALMOHHBIE PECYpPChl HA PAa3IUYHBIX HOCHUTENAX Ha OCHOBE

H3YYCHUS UX
WHTEPECOB U UH(POPMAIMOHHBIX TOTPEOHOCTEH;

® CO3[a€T YCJOBHUA JIJISl peaiu3alliid CaMOCTOATENbHOCTH B OOY4YEHUH, MO3HABATEIbHOM,

TBOPYECKOU
JESITeTHHOCTH € OMOPON Ha KOMMYHHUKAIUIO; CTIOCOOCTBYET Pa3BUTHIO HAaBBIKOB CAMOOOYUYEHUS
(yqacTe B CETEBBIX OJMMITMANAX, TEICKOMMYHUKAITMOHHBIX IIPOCKTaX B CHCTEME
JTUCTAHITMOHHOT'O 00y4YeHU);

e opraHumzyer OOy4YeHME HaBbIKAM HE3aBHUCHUMOT0 OWOJIMOTEYHOrO TMOJIb30BaTENs U
notpeduTenst nHOpPMAIUU, COMACHCTBYET MHTETpAlldd KOMIUIEKCAa 3HAHWH, YMCHUH U
HABBIKOB PabOTHI C KHUTON 1 HH(OpMaIHECH;

® OKa3bIBaeT MH(MOPMAIIMOHHYIO TIOJIJIEP’KKY B PEIICHUH 3a]1ay, BOZHUKAIOIIUX B MPOIECCE
uX yueOHOM, caM000pa30BaTEIbHON U JIOCYTOBOM JEATEIbHOCTH;

® OpraHM3yeT MacCOBBIC MEpPOINPUSITHS, OPHCHTHUPOBAHHBIC HA pAa3BUTHE OOIIEH U
YUTATEIbCKOU

KYJTbTYPBI TUIHOCTH, COCUCTBYET PA3BUTHIO KPUTHIECKOTO MBIIIJICHUS;

® COJCHCTBYET  YjeHaM  MENarormueckoro  KOJUIGKTHBA W QJMHHHCTpAIlUU
00pa30BaTEIBLHOrO YUPEXKICHUS B OpraHU3allid 00pa3oBaTeNbHOIO Mpoliecca U Jocyra
oOyvaroruxcst (mpocMoTp BuaeodpuabMoB, DVD-aucKoB, mpe3eHTaIui pPa3BUBAIOIINX
KOMIIbIOTEPHBIX UTP);

® PYKOBOAMT BOCIIUTATENbHON pabOTON ¢ KHUIOM B Tpynnax MpoJJIEHHOT O AHS.

3.4. OcymectBasier auddepeHiupoBanHoe OUOIUOTEYHO-UHPOPMAILIMOHHOE OOCITY>KMBaHUE
neAarornyeckux paboTHUKOB:

® BBIABJISET MH(OpPMAIMOHHBbIE MOTPEOHOCTH W YAOBIETBOPSET 3aMpOChl, CBSI3aHHBIE C
0o0y4eHHEM, BOCIIUTAHUEM U 3JI0POBLEM JICTEH;

® BBIABISET WHOOPMAIIMOHHBIC TMOTPEOHOCTH W YIAOBJIETBOPSET 3ampochl B 00JIacTH
NearornyecCKuX MHHOBAIIMA W HOBBIX TEXHOJIOTHA;



e coacicTByeT TMpOGEeCCHOHATLHOM  KOMIICTCHIIMH, IIOBBIIIEHUIO  KBaJIU(UKAIIUH,
MIPOBEICHUIO aTTECTAIINH 1€IarOTOB;

e co3maer OaHK Memarorndeckoi MHGOpMAIMy KaK OCHOBBI €IWHON WH(OOPMAITMOHHOU
CITy0bl 00pa30BaTENILHOIO YUPEKICHUS, OCYIIECTBISIET HAKOIIJIEHUE, CUCTEMATU3AIINIO
uHGOpPMAITUH TI0 TIPEAMETaM, pasieiaM U TeMaM;

® OpraHm3yeT JOCTYNl K OaHKy TMemarorndeckoid WHGOpMAIy Ha JTIOOBIX HOCHTEISX;
IPOCMOTP

AJIEKTPOHHBIX BEPCUH TTEarOTHICCKUX M3aHUM;

® OCyIIeCTBISIET Tekymiee wuHhopMmupoBanue (AHU uHPOpMaIK, 0030pbl HOBBIX

NOCTYIUIEHUH W myOsukanui), WHGOPMHPOBAHHE PYKOBOJACTBA 00pa30BaTEIHLHOIO
YApEeXACHHSI TI0 BOITPOCAM YITpaBJiIeHUsT 00pa30BaTEILHBIM MPOIECCOM;

® TOJACPKUBACT JCATEIBHOCTh TEJArOrM4ecKux pPaOOTHUKOB B OOJACTH CO3/IaHUA
UH(POPMAIMOHHBIX MTPOAYKTOB (IOKYMEHTOB, 0a3 AaHHbIX, Web-cTpaHull u T.11.);

® CIOCOOCTBYET MPOBEACHUIO 3aHATHH 10 (HOPMUPOBAHKIO HHPOPMAITMOHHON KYJIbTYPHI;

e sBiseTcs 0a30i IS TPOBENCHUS MPAKTHUECKUX 3aHATHH 1o  pabore ¢
WH(OPMAIITMOHHBIMU PECYPCAMU;

3.5. OcymiectBusier nuddepeHupoBaHHOe OUOINOTEUHO-UH(POPMAITMOHHOE 00CTYKUBAHUE
poauTeneil (3aKOHHBIX MPEACTABUTENECH ) 00yJaroNuXcsi:

® YJOBJIETBOPSET 3alpOChl MOJb30BaTeled U HHPOPMUPYET O HOBBIX IMOCTYIUICHUSX B
WBL;

® KOHCYJABTUPYET IO BONpPOCAaM OpraHU3aIllid CEMEHHOr0 UTEHHWs, 3HAKOMHUT C
uHdopMalmei mo

BOCHHUTAHUIO JCTEH;
® KOHCYJIBTHUPYET IO BOMPOCAM y4E€OHBIX U3TaHUN JTsI 00 yJarOIIUXCSI.

4. Opranuzanus aesarejgbHocTu MBI

4.1. Crpykrypa UBLI:

aOOHEMEHT,

YUTAIBHBIN 3471,

y4eOHO-METOIMYECKUN OT/EII,

CIpaBOYHO-OUOIMOTrpaduIecKuii OTaed,

MearaTeKa,

KOMITBIOTEPHAS 30HA IS MHANBUAYAJTLHON paOOTHI MTOJIB30BATENCH,

JIEKIIMOHHAS 30Ha;

KOMUPOBAILHO-MHOXKHUTENbHASI TEXHUKA.

4.2. bubnuoreuyHo-uHOOPMAIIMOHHOE  OOCITY>KMBAaHHE  OCYIIECTBIAECTCSI HAa  OCHOBE
OnOIMOTeYHO-MHPOPMAIIMOHHBIX  PECYPCOB B COOTBETCTBHH  C miadamu  [Ixomsr,
porpamMmamu, IpoeKkTaMu U rmiaanom padorst UBLI.



4.3. B nemsix obecneuenus moaepuusanuu MBI B ycnoBusx nndopmaruzanuu o6pa3oBaHus U
B [Ipe/ieNiax CPEACTB, BbIAEIAeMbIX yupenurensimu, [lkomna odecneunBaer MBL:
® TapaHTUPOBAHHBIM  (UHAHCHPOBAHWEM  JUJII  KOMIUIEKTOBAHUS  OMOIMOTEYHO-
MH(OPMAIIMOHHBIX PECYPCOB;
® HEOoOXOAUMBIMU CITY>K€OHBIMU U TPOU3BOJCTBEHHBIMU MOMEIICHUSIMU B COOTBETCTBUU
co crpykrypot WBI] um HOpMmaTHBaMM 1O TEXHHMKE O€30MaCHOCTH JSKCIUTyaTalluu
KOMIIBIOTEPOB U B COOTBETCTBHHU C nonoxkeHusamu CanlluH;

® COBPEMEHHOU AIEKTPOHHO-BBIYUCIUTENBHOM, TEJIEKOMMYHUKAIIMOHHOU u
KOIUPOBAIbHO-MHOXXHUTEIIbHOW  TEXHUKOW U HEOOXOJUMBIMHU  MPOTPaAaMMHBIMU
MPOAYKTAMU;

® pPEMOHTOM U CEpPBUCHBIM OOCIy)KMBaHWEM TEXHUKM U obopynoBanus WBII;
OMOTMOTEUHON TEXHUKOU, MEOETBIO U KaHIIEISIPCKUMU TPUHAITICKHOCTSIMH.

4.4. OTBETCTBEHHOCTh 32 CUCTEMAaTHMYHOCTh M KAaYECTBO KOMIUIEKTOBAHUS OCHOBHOrO (poHJa
WBIl, koMmrekTtoBanne y4deOHOro (oHIa B COOTBETCTBHHM C (eaepalbHBIMU TEPEUHSIMU
Y4€OHUKOB M Y4YEOHO-METOAMYECKUX U3JaHUM, CO3/1aHHe HEOOXOJAUMBIX YCIOBHM is
nestenpHocTH MBI HeceT aupexTop LLIKobI.
4.5. Pexxum paboThl 1ieHTpa omnpexaensercs 3aseayrommM MBIl B cooTBeTcTBUM ¢ mpaBuiaMu
BHYTPEHHETO pacropsika o0pa3oBaTesbHOro yupexaeHus. [Ipu onpenenenun pexxuma padoTbl
WBILI npexycmaTpuBaeTcs BbIACICHUE:
JIBYX 4acOB pabovero BpeMEeHH €KEIHEBHO Ha BHIMIOJHEHWE BHYTPUOUOINOTEUHON paboThI;
OJJHOTO pa3a B MECAIl - CAHUTAPHOIO JIHA, B KOTOPBIA 0OCIy)XHMBaHUE IMOJb30BaTENEH HE
IIPOU3BOJUTCS,
HE MEHEE OJJHOTO pasza B MECAI] - METOJIMYECKOTO JHSI.
4.6. B mensx obecredeHHs PAMOHAIBLHOTO WCIOJIB30BAaHUS WH(DPOPMAIMOHHBIX PECYPCOB B
pabore ¢ nerbMu U toHomectBoM WBI] oOpazoBarenbHON opraHu3aluyd B3aUMOJEHCTBYET C
OoubiMoTekaMu ApYrux oOpa3oBaTelibHbIX opraHuzanuii u  CnaHIEBCKOM palOHHOU
ONOTNOTEKO.

5. ¥Ynpasaenue. IllTtaTel

5.1. Ynopasnenne MBI ocyliecTBisieTcss B COOTBETCTBUU € 3aKOHOAATEILCTBOM Pocculickoi
®deneparuu, JIeHUHTpaCKOi 00J1aCTH M YCTaBOM 00111e00pa30BaTEeNbHON OpraHU3aliH.

5.2. O6miee  pPyKOBOJACTBO  JIEATEIHHOCTHIO UBL[  ocyuiecTBisieT  JUPEKTOP
o011eo0pa3oBaTeIbHON OpraHU3aIuy.

5.3. PykoBoactBo UBII ocymectsisier 3aBeayromnuii B, KoTopslil HECET OTBETCTBEHHOCTh B
npenesax CBOEM KOMIETEHIIMU Tepen OOIIEeCTBOM U PYKOBOAMUTENIEM O0IIe00pa3oBaTeIbHON
OpraHu3aluy, OOyYaroUUMHUCS, UX POJIUTENAMH (3aKOHHBIMU TPEACTAaBUTEISAIMH) 32
OpraHmu3anvio u pe3ynbTaThl jaestenbHoctd MBIl B cooTBercTBUM C (DyHKIMOHATBLHBIMHU
O0SI3aHHOCTSIMH, TPETYCMOTPEHHBIMU KBAJU(PUKAIIMOHHBIMU  TPEOOBAHUSIMU, TPYAOBBIM
JIOTOBOPOM U yCTaBOM 00pa30BaTEIbHON OpraHU3allUH.



5.4. 3apenyromuit WBIL] waznauaercs AuUpeKTOpoM 00111€00pa30BaTEIBHOIO YUPEKICHUS,
SBJIIETCA YJIEHOM IEAaroruyeckoro KOJIEKTUBA U BXOAUT B COCTaB MEJAarOrMYECKOro COBETa
00pa3oBaTEIBHOTO YUPEIKICHUS.

5.5. 3aBenyrommii UBL] pa3pabaTeiBaeT M MNpeaCTaBIseT AUPEKTOPY 001e00pa3oBaTeNbHON
OpraHU3alyy Ha YTBEPKAEHUE CIENYIOIINE JOKYMEHTHI:

a) nonoxenue o MBI, npaBuna nonp3oBaHusi 6MOIMOTEUHO-MH(GOPMAIIMOHHBIMU pecypcamMu
WBL;

0) MJIaHOBO-OTYETHYIO JOKYMEHTAITHUIO;

B) TEXHOJIOTHYECKYIO JOKYMEHTAIHIO.

5.6. Kommekropanus mrata MBI o6mieoOpa3oBaTenbHON OpraHHW3aIllid OCYIIECTBISETCS Ha
OCHOBE IITATHOTO PACIIMCAHHUS.

5.7. Ha pabory B Wbl mpuaHMaroTcs inia, UMEIOIIME HEOOXOIUMYIO MPOo(dhecCHOHATBHYIO
MOJITOTOBKY, COOTBETCTBYIOIIYI0 TPEOOBAHMAM KBATH(PUKAIMOHHON XapaKTEPUCTUKU 10
JOJKHOCTH Y TIOJTyY€HHOM CHEIMalbHOCTH, MOATBEPKICHHYIO JOKyMEHTaMu 00 00pa3oBaHUU
U (WIn) KBaTA(PUKAIINH.

5.8. PaGorauku WBIl Moryr ocCymecTBisSTh MNEAarorudeckyro JAeATelIbHOCTh. TpynoBbIE
otHomeHus: paboTtHukoB MBIl u 001meo0pa3oBaTenbHOrO YUYPEKICHUS PEryIupyroTCs
TPYIOBBIM JOTOBOPOM, YCJOBHUSI KOTOPOrO HE JOJIKHBI IMPOTHBOPEUUTH 3aKOHOAATEIBCTBY
Poccuiickon @enepaunu o Tpyze.

6. [IpaBa u od6s3annocTH padoTHukoB UBI]

6.1. Pabotnuku MBI nmeroT npago:

a) CaMOCTOSITEIIbHO BEIOMPATh (POPMBI, CPEACTBA U METOIbI OUOIMOTEYHO-UH(OPMAIIIOHHOTO
o0cy>KMBaHMsI 00pPa30BATENBLHOIO U BOCIIUTATENHLHOIO MPOLIECCOB B COOTBETCTBUU C LIEJIAIMU U
3alayaMu, OMNpENeNICHHBIMU  oOpa3oBaTelbHOW  opraHm3ammeit, wu [lomoxkeHumem o
UH(GOPMAITMOHHOM OMOJIIMOTEYHOM LIEHTpE 00pa30BaTEIbHON OpraHu3aluy;

0) MPOBOAWTH B YCTAHOBJICHHOM TMOPSJKE (aKylIbTaTUBHBIC 3aHSATHS, SJCKTUBHBIE KYPCHI,
YPOKH U KPYKKU OUOIMOTEUHO-0nbmrorpaduueckux 3HaHUN U MH(GOPMAIIMOHHON KYJIbTYpHI;
B) ONPEEsITh HICTOYHUKH KOMITICKTOBAHMSI HH(POPMAIIMOHHBIX PECYpPCOB;

T') U3BIMATh U PEATH30BBIBATH TOKYMEHTHI U3 (DOHIOB B COOTBETCTBHH C MHCTPYKIIUEH T10 YUETY
OoubmoTeyHoro HoHma;

1) ONPENENATh B COOTBETCTBUHM ¢ [IpaBriiaMu nosiab30BaHus OMOIMOTEUHO-UH(OPMATMOHHBIMU
pecypcamu UBIL] IlIkonel ¥ MO cOrnacoBaHuio ¢ YHOPaBISAIOLIIAM COBETOM BHUABI U Pa3Mephl
KOMIIEHCAlLIUHU yllepOa, HAHECEHHOTO MOJIb30BATEISIMU LIEHTPA;

€) yuacTBOBaTh B yrpasieHuu LIIkomoi B mopsake, orpeneasieMoM €€ yCTaBOM;

) UIMETh €KErOJIHbIN OTIYCK 36 pabouux JAHEH U JOMOJHUTENbHBINA OIIAYUBAEMbI OTITYCK

B COOTBETCTBHUH C KOJUJIEKTUBHBIM JIOTOBOPOM MEXIY paOOTHUKAMHU U pyKoBoacTBOM [IIkoumsr,
3) OBITh MPEJCTABICHHBIMY K Pa3IMYHBIM (JOPMaM MOOIIPECHHUS, HArpaaaM U 3HAKaM OTJIMYHS,
PEe1yCMOTPEHHBIM 3aKOHOATEIbCTBOM;



K) y4yacTBOBaTb B COOTBETCTBHM C 3aKOHOJATeNbCTBOM Poccuiickoit ®enepanuu B padore
OMOIMOTEUHBIX aCCOUALMI UK COIO30B.

6.2 . Pabotuuku MBI 006s13aHEI:

a) 00ecreunuTh MOJb30BATEISIM BO3MOXKHOCTh Pad0Thl ¢ MH(popMaImoHHbIMU pecypcamu UBL];
0) nadopMupoOBaTH MONTB30BaTENEH 0 BUIax npenocTtaBisieMbix UBL yemyr;

B) 00ecrneunTh OpraHu3alnio GOH0B U KaTaJoros.;

r) ¢opmupoBarb (QOHIBI B COOTBETCTBHHM C YTBEPXKICHHBIMU (DelepanbHbIMU MEPEUHIMU
yueOHbIX U3JaHHui, oOpa3oBarenbHbIMU Mporpammamu 11Ikonbl, uHTEpecamu, NOTPEOHOCTIIMU
Y 3aIIpOCaMM BCEX KaTErOpui I0JIb30BATENEH;

1) COBEPIIICHCTBOBATh MH()OPMAIIMOHHO-OMOIHorpaduueckoe u OMOIMOTeYHOE 00CITYKUBAHUE
N0JIb30BaTEIEH;.

¢) obecrneuynBaTh COXPAaHHOCTh MCIIOJIb30BAHUS HOCUTENEH HH(DOpMAINH, UX CHCTEMATH3AIIHIO,
pa3MelIeHUE U XPAaHEHUE;

) o0ecreynuBaTh pexuM paboThl B COOTBETCTBUM C MOTPEOHOCTSIMU MOJIb30BATENEH 1 paboTOn
00111€00pa30BaTENbHOTO YUPEKICHHUS;

3) OTYUTHIBATHCS B YCTAHOBJIIEHHOM MOPSIKE NEpE PyKOBOAUTENIEM 0011€00pa30BaTEIbHOIO
YUPEKACHUS;

) MOBBIIIATH KBATU(PUKALIUIO.

7. IlpaBa u o0si3aHHOCTH NOJb30BaTeseil UBI]

7.1 Tlonb3oBatenu NUBILI nmeroT npaso:

a) moJly4yaTh MOJHYI0 HH(pOpMAlMI0 O cocTaBe OubmuoreyHoro (onHma, MHGOPMAIMOHHBIX
pecypcax u npegocraigeMbix MBI ycimyrax;

0) MMoJIb30BaThCs CIIpaBOYHO-OMOIMOorpaduueckum anmnaparom UBILL;

B) MOJIy4YaTh KOHCYJIbTAllMOHHYIO TOMOIIIb B IIOMCKE U BRIOOpE UCTOYHUKOB MHPOPMAIINH;

I) Mojiy4aTh BO BPEMEHHOE MOJb30BaHHE Ha aO0OHEMEHTE W B YWTAJIBHOM 3aje IMeYaTHbIE
U3JIaHusA, MYJIbTUMEIUIHbIE JOKYMEHTBI U APYTHE UCTOYHUKN MH(OpMaLUK;

1) IPOJJIEBATH CPOK IOJIb30BAHUS JOKYMEHTAMU;

€) Mmoyry4aTh TeMaTH4eckue, pakrorpaduueckue, yrouHsronme u oOubauorpapuyeckue

cnpaBku Ha ocHoBe (ponna UBILI;

) TOJydaTh KOHCYJbTAllMOHHYIO MOMOIIb B pabore ¢ mHbOpMaled Ha HETPaauIMOHHBIX
HOCHTEJISAX IPH MOJIb30BAHUU 3JIEKTPOHHBIM U UHBIM 00OpYI0BAHUEM;

3) y4acTBOBATh B MEPONPUATHUAX, TpoBoArMbIX VBLI;

K) OepexHO OTHOCHUTHCSI K MPOMU3BEIICHUAM IeyaTH (HE BbIPbIBATh, HE 3aru0arh CTPAHMII, HE
JeNnaTh

B KHUTAaX MOJYEPKUBAHUM, ITOMETOK), WHBIM JOKYMEHTaM Ha pa3Iu4HbIX HOCHUTEIX,
000pyI0BaHUIO, UHBEHTAPIO;

J) TOAJNEPKUBATh TOPAIOK pPACCTAHOBKM JOKYMEHTOB B OTKphiToM jgoctyne WBII,
PacCIoNIOKEHUS

KapTOUYEK B KaTajorax u KapToTeKax;



M) MOJIB30BATHCS LICHHBIMU U CITPABOYHBIMHU JOKYMEHTAMM TOJIbKO B TIOMEUICHUN YUTATIBHOTO
3ana;

H) yOeIHWTbCS MPU TONYYEHUH JOKYMEHTOB B OTCYTCTBHH Je(EKTOB, a MpH OOHApYKEHUU
npoudpopmupoBaTh 00 3ToM padborHrka MBI, OTBETCTBEHHOCTH 3a OOHApYKEHHbIE 1E(hEKThI
B C/IaBa€MbIX JIOKYMEHTaX HECET MOCJIEITHUIN MOJIb30BaATENb;

0) PacIUChIBAThCS B UUTATEIBCKOM (POPMYIIsipe 3a KaX bl MOTyYCHHBIN TOKYMEHT;

1) BO3BpAIllaTh JOKYMEHTHI B YCTAaHOBJIEHHBIE CPOKHU;

p) 3ameHATh TokyMeHThl MBI B cirydae ux yTpaThl WM OPYH UM PAaBHOLICHHBIMH,

c) nonHocThio paccuutathes ¢ UBL o nucreyenun cpoka ooyuenus wim padotsl B [lIkorne.

7.2. lopsinok nonb3oBanust UBL:

a) 3amuchk obOyuarommxcs [konsr B MBI nmpon3BoauTcs mo CIUCOYHOMY COCTaBY Kiacca B
WHANBUYaTLHOM TOPSJIKE, TIEIarOTHYECKNX W WHBIX padoTHHUKOB [lIKombl, poautenelr (MHBIX
3aKOHHBIX MPEJICTABUTENIEH) 00 YyUaIOIIMXCS - TIO MMACTIOPTY;

0) nepepeructparus noas3opareneid MBI mpou3BoauTcs exeroaHo;

B) JIOKYMEHTOM, NOATBEpXKJAaromUM TmpaBo monb3oBaHusi MBI, sBisiercss uuTarenbckuid
opmyssp;

B) yuTaTEILCKUN (hopMyIIsip PUKCUPYET JaTy BbIAAYM MOJb30BATEINIO JOKYMEHTOB U3 POHIA U
ux Bo3BpameHus B MBL];

r) obecrieueHrue OOyJaroIUXCsl y4eOHUKaAMU OCYIIECTBIISIETCSl KOJJIEKTUBHBIM CITOCOOOM depe3
KJIACCHBIX pyKoBoautenen HIKobl.

7.3. Ilopsimok moJIb30BaHKUSI A0OHEMEHTOM:

a) TOJIb30BATENIM UMEIOT MPABO MOJYYUTh HA JOM W3 MHOTOTOMHBIX W3JIaHUI He Oojee NBYyX
JIOKYMEHTOB OJTHOBPEMEHHO;

0) MaKCUMaJIbHbIE CPOKH MOJIb30BAHUSI TOKYMEHTAMU

* y4eOHUKH, yuyeOHbIe TocoOus - yueOHbIH To;

* HAyYHO-TIONYJIsIpHAsl, TO3HABATENIbHAsA, XYA0KECTBEHHAs JIUTEpaTypa - 1 Mecs;

* IEPUOANYECKUE U3/IaHUS, U3JaHUs TTOBBILIEHHOTO cipoca - 15 nHei;

B) IOJIb30BATENIN MOTYT HPOJJIUTh CPOK MOJIb30BAHUS JOKYMEHTAMHU, €CJIM HA HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI JPYTUX MOJIb30BATEIICH.

7.4. IlopsiiOK TTOB30BAHUS YUTAJIBHBIM 3aJI0M:

a) TOKYMEHTHI, NpeIHa3HAaYEHHBIE JJIs1 pa00Thl B YUTAIBLHOM 3ajie, Ha JIOM HE BBIJAIOTCH;

0) SHIMKJIONEANH, CIPABOYHUKH, PEIKUE, LICHHBIC U UMEIOIIHNECS B €IMHCTBEHHOM 2K3EMILISIPE
JIOKYMEHTBI BBIJIAIOTCS TOJIBKO JIJIST pa0OThI B YU TAIHBHOM 3aJI¢;

7.5. Ilopsimok paboThl B komnbroTepHoi 30He UBII;

a) paboTa yYaCTHHKOB O0OIIEOOpa30BATENbHBIX OTHOIICHWH B KOMIBIOTEPHOW 30HE
MIPOU3BOIUTCS

1o rpaduky, yrBepkaeHHoMy AupekTopoM Llkomnel u B npucyTcTBun corpyanuka UBLI;

0) paspemiaercs pabora 3a OJHHM IEPCOHAIBHBIM KOMIIBIOTEPOM HE Oojiee JBYX YEOBEK
OJTHOBPEMEHHO;



B) IOJIb30BaTENIb UMEET NMPABO pabOTaTh C HETPAAUIIMOHHBIM HOCHUTENEM MH(GOpMAIMHU TOCIe
IpeIBapPUTEIBLHOTO TECTUPOBAaHUS ero paboTHrukoM UBIL;

T') 0 BCeM BompocaM rnoucka nHdopmaiuu B MIHTepHETE MOIb30BaTENb HOKEH 00pammaThbest K
paborauky WBII; 3anpemaercss oOpamieHue k pecypcam HMHTepHeTa, mNpeanonararoinmm
OILJIaTy;

n) pabora C KOMIIBIOTEPOM MPOU3BOIUTCS COIVIACHO YTBEP)KIECHHBIM CaHUTApPHO-
TUTUEHUYECKUM HOpMaM.
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